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Report Review Form (Insert name of Project)
	Review Question
	Answer
	Marking Legend
	Mark

	3. Income Transfers – Are all the local currencies filled in? 
	
	Yes – 1 No – AutoFail
	/1

	4. Expense Budget vs Actual – Are the items filled out? 
	
	Yes – 1 No - 0
	/1

	4. Expense Budget vs Actual - Is the Annual Budget (local) column amount filled out? 
	
	Yes – 1 No - 0
	/1

	4. Expense Budget vs Actual - Is the Actual Cost local currency (Current Period) column filled out?
	
	Yes – 1 No - AutoFail
	/1

	4. Expense Budget vs Actual – Does the ending balance stay in the positive
	
	Yes – 1 No - AutoFail
	/1

	4. Expense Budget vs Actual – Does the ending balance come exactly to zero?
	
	Yes – AutoFail until proof can be shown. No - 1
	/1

	5. Activities Plan vs Actual –Were the plans for in the field activities?
	
	Yes – 1 No - AutoFail
	/1

	5. Activities Plan vs Actual – How well detailed are the activities and actual? Are they one word answers or detailed answers. 
	
	One Word Answers – 1
Detailed Answers - 2
	/2

	6. Lessons Learned this reporting period – Are the answers one word answers, a short sentence without much detail or paragraph with details. 
	
	One Word Answers – 1

Short Sentence, Little Detail – 2
Paragraph With Detail - 3
	/3

	7. Stories & Photos - Are there Stories and Photos included? (these are bonus points)
	
	Yes – 1
No - 0
	/0
(Bonus points)

	TOTAL
	
	
	/12
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